MEDICAL RECORD SUMMARY
Free template. Each section has a prompt in grey; replace it with your summary and cite the pages behind every statement.
	Case / matter
	Claimant
	Date of birth
	Date of incident
	Claim / file no.

	
	
	
	
	


1. Records reviewed
List every provider, record type, date range and page range. Note any record requested but not yet received.

2. Summary of the case in brief
Three to five sentences: what happened, what was diagnosed, how treatment went, where the claimant is now.

3. Pre-incident medical history
Prior injuries, surgeries, chronic conditions and earlier complaints in the same body part, with the pages where they appear.

4. Mechanism of injury and first presentation
How the injury happened as told to the first provider, and what that provider found. Quote the history as recorded.

5. Diagnoses
Each diagnosis with its ICD-10 code, the provider who made it, the date first recorded, and the source page.

6. Treatment course by provider
For each provider: dates seen, number of visits, treatment given, response to treatment, and the reason care ended.

7. Imaging and test results
Study, date, impression in the radiologist’s words, and whether findings are acute or degenerative.

8. Causation statements
Every statement by a treating provider tying (or not tying) the condition to the incident, quoted with the page.

9. Treatment gaps and compliance
Gaps in care longer than 30 days, missed appointments, medication non-compliance and any reason documented for them.

10. Current status, prognosis and restrictions
Latest work status, permanent restrictions, maximum medical improvement (MMI) and impairment ratings if given.

11. Future care recommendations
Surgery, injections, therapy or medication that a provider has recommended, with the page and any cost estimate in the record.

12. Medical specials
Billed, paid and adjusted totals by provider, reconciled to the itemized bills.

13. Flags for counsel
Anything that helps or hurts the claim: inconsistent histories, prior claims, degenerative findings, missing records.

Template for organizing records only. It is not legal or medical advice. Need it done for you? legaltank.org/medical-record-summary
